
In the Event of a Fire 
 

• A member of staff will raise the alarm and call the 
emergency services. 

• The children will immediately be escorted out of the 
building to the assembly point using the nearest 
marked exit.  

• No attempt will be made to collect personal 
belongings, or to re-enter the building after 
evacuation. 

• The premises will be checked by the Fire Safety 
Officer and the register will be collected, providing 
that it is safe to do so.  

• The Fire Safety Officer will close all doors and 
windows to prevent the spread of fire when they 
leave the building if it is safe to do so. 

• The register will be checked and all children and 
staff accounted for.  

• If anyone is missing from the register, the emergency 
services will be informed.  

• If the register is not available the manager will use 
the emergency contacts list (which is kept off the 
premises) to contact parents or carers. 

• If the Fire Safety Officer is not present at the time of 
the incident, the manager will assume responsibility 
or nominate an alternative member of staff. 

 


